TO DEPLOY A UNIT FROM SHORE SITE TO SHIP (OR OVERSEAS PSD) FOR DEPLOYMENT

(Squadrons maintain their own service records, therefore the squadrons should only shift their PAY UIC, NOT their Personnel UIC)

Menu navigation: Go > Diary > Unit Diary > Use > Unit Diary-Create > Unit Diary2 

The above menu navigation will bring up the ‘Update/Display—Unit Diary-Create’ window, where the operator will enter the UIC of the unit (squadron) which is deploying in the ‘Command’ field.   Operator then presses the ‘OK’ button, which results in the ‘Unit Diary2’ panel being displayed.
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Operator checks the ‘UIC Deployment’ checkbox on the panel, which will cause the system to un-gray the bottom portion of the panel, automatically check the radio button for the ‘Deployed/PPSUIC SHIFT’ field, and populate the current/system date in the ‘Date’ field.  
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To reiterate again, squadrons maintain their own service records, therefore the squadrons should only shift their PAY UIC, NOT their Personnel UIC.   Operator enters the ship’s UIC (or Overseas PSD UIC) in the ‘Shift Pay UIC’ field, then tabs out of the field.  The ship’s (Overseas PSD’s) name will now be displayed just to the right of the ‘Shift Pay UIC’ field.  

NOTE:  Use the ‘Shift Pay UIC’ field even if unit/squadron is still using legacy for pay transactions!


IMPORTANT:  DO NOT fill out the ‘Shift Personnel UIC’ field! ! !  This field is only used by those units (a DESRON for example) that don’t maintain their own personnel records.  Squadron’s DO maintain their own personnel records, therefore they never fill in the ‘Shift Personnel UIC’ field – only the ‘Shift Pay UIC’ field! ! !

Operator then saves the panel by pressing the green ‘Save’ icon at the top/left of the panel’s toolbar, which puts the process in workflow for the supervisor’s review/approval.

When supervisor reviews/releases the panel, the result will be the unit’s/squadron’s UIC will be multi-sited to the ship (or the Overseas PSD per the UIC entered in the ‘Shift Pay UIC’ field), and their UIC will be added to the ship’s UIC Routing Table.  Once aboard the ship, the NSIPS System Administrator for the ship (Overseas PSD) will have to 

add the deployed UIC or UICs to the "Active UIC Access" panel and assign appropriate security roles for the squadron users to enable them to access their records which are now located on the ship’s (Overseas PSD’s) server.
After the unit/squadron deploys back to their home site upon return from deployment, clerk would bring up the same panel.  However, this time the ‘Return from Deployment/PPSUIC SHIFT’ radio button would be checked, they would enter the effective date in the ‘Date’ field, and the UIC of their home site in the ‘Shift Pay UIC’ field.  This will result in their UIC being removed from the ship’s (Overseas PSD’s) UIC Routing Table and their records subsequently being purged from the ship’s server.  

Upon arriving at the homeport, the unit/squadron should check with the NSIPS Site Administrator to ensure appropriate security roles for the squadron users are current for each user unit/squadron user.

