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Use Reserve Gain to process the following SELRES officer and enlisted personnel:

	Process the receipt of SELRES officer and enlisted personnel from another Naval Reserve Unit, thereby generating the appropriate loss transaction.

	Check in a member from Active Duty for Special Work (ADSW) that was for a period of 30 days or more.
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When performing a reserve check in from ADSW, you must ensure that the Unit Identification Code (UIC) of the reserve unit used for the check in is the same unit from which the member was checked-out.   If you check the member into the wrong unit, he/she must do a check out to ADSW.  Then you must perform a check in to ADSW to place the member into the correct unit.
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	Navigate:

	
	Go  ► Gains  ► Check In

	
	       THEN

	
	Use 
	► Check In - Create

	
	
	     OR

	
	                                                                  
	► Check In - Pending


[image: image11.wmf] 


[image: image12.wmf] 

Use Reserve Loss to process the following transactions for SELRES officer and enlisted personnel:
	Check out a reserve member's record when departing for Active Duty for Special Work (ADSW) (for periods 30 days or greater).

	Approve the transfer of officer and enlisted personnel and check out the member's record to another Naval Reserve Activity.

	Approve the transfer of officer and enlisted personnel and check out the member's record to another Naval Reserve Unit at the same site.



	Navigate:

	
	Go  ► Losses  ► Check Out

	
	       THEN

	
	Use
	► Check Out - Create  

	
	
	     OR

	
	                                                                  
	► Check Out - Pending



To Complete an Unprojected/Projected Gain
	Navigate:

	
	Go  ► Gains  ► (Un)Projected Gain

	
	       THEN

	
	Use ► (Un)Projected Gain - Create 



Use Casualty Loss to process:
	The death of Navy personnel (reserves only)

	To report the death of an active member, refer to MILPERSMAN Article 1770.


	Navigate:

	
	Go  ► Losses  ► Casualty Loss

	
	       THEN

	
	Use 
	► Casualty - Create  

	
	
	     OR

	
	                                                                  
	► Casualty -  Pending




Use Reserve Strength Loss to process:
	Discharge of individuals, transfer of SELRES members to (1) extended active duty, (2) Individual Ready Reserve (IRR), (3) IRR by forced attrition, and (3) Retired Reserve.


	Navigate:

	
	Go  ► Losses  ► Strength Loss

	
	       THEN

	
	Use 
	► Strength - Create

	
	
	     OR

	
	
	► Strength - Pending


The Strength Loss panel is used to report the Strength Loss of a member of the Naval Reserve on inactive duty.  When creating an inactive strength loss, this panel should always be completed first.  This panel is only available for those users with reserve clerk and/or reserve supervisor privilege(s).


Use Check In/Check out Annual Training (AT)/Active Duty for Training (ADT)/Active Duty Special Work (ADSW) to perform:
	Check in for AT/ADT/ADSW for individuals who have information pre-staged at the gaining activity.  Only ADSW tours of less than 30 days are processed; ADSW tours of 30 days or longer are processed as a Strength Gain using the Personal Data process.  A pre-staged record will pre-fill order information and the individual’s information.

	Check in for AT/ADT/ADSW for individuals that were not pre-staged at the gaining activity.  This process allows you to key-in information about the individual and the tour based on the individual’s orders.


For (Non)Prestaged Check In/Check Out
	Navigate:

	
	Go  ► AT/ADT/ADSW 

	
	       THEN

	
	Use ► (Non)Prestaged Check In
	► Annual Training 

	
	            OR
	

	
	    
 ► Pending Chk in/Check Out
	


Use View/Correct Completed Tour to process


	A completed tour of AT/ADT/ADSW and to review and/or correct tour information.


	Navigate:

	
	Go  ► AT/ADT/ADSW 

	
	       THEN

	
	Use ► View/Correct Completed Tour
	► Annual Training 


	HELPFUL HINTS (HH)

	1
	The AT/ADT/ADSW panel is used to check in and check out individuals for their tour of AT/ADT/ADSW.  Only ADSW tours for periods of less than 30 days can be processed on this panel.  For longer periods, the individual should be gained to active duty.

	2
	For individuals whose tour information was pre-staged, you modify information as required with the exception of the Order Number.

	3
	For individuals whose tour information was not pre-staged in the system prior to the member’s arrival, you enter required information from the member’s orders.

	4
	A tour completion/check out cannot be reported until after the member has been reported for the tour.

	5
	Question the individual to ensure that Travel Days do not overlap with periods of Inactive Duty Training (IDT).  For example, if a reservist drills on a Saturday and Sunday and reports Monday morning for AT/ADT/ADSW, any travel days should be reported at the end of the AT/ADT/ADSW period.  If these days overlap, the sailor may not be paid or receive proper retirement point credit.


 Use Retain in Service to report those members who are transferred to the Fleet Reserve or Retired List, but are being retained on active duty.

	Navigate:

	
	Go  ► Retain in Service  

	
	       THEN

	
	Use 
	► Retained Loss - Create  

	
	
	     OR

	
	                                                                  
	► Retained Loss - Pending


Complete transaction and click the Save icon on the Toolbar.
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To begin the process of transferring a member between Naval Reserve Units or checking a member in from ADSW 30 days or greater.  





To modify or complete a previously created check-in transaction not transmitted to the Corporate System.





� EMBED Word.Picture.8  ���





NSIPS Help ▰ Reserve Loss�
�






To begin the process of checking out a member.  





To modify or complete a previously created Reserve Loss transaction not transmitted to the Corporate System.
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For a new transaction.





For a previously created transaction that has not been released by the supervisor.
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HH #2





HH #1





HH #3





HH #4
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For a new transaction.





For a previously created transaction that has not been released by the supervisor.





Retain in Srvc.
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The Date of Action for Retain in Service is EAOS plus 1 day.
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