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The RSTARS Interfaces activities provide the ability to transfer NSIPS data in the form of floppy diskette files to the RSTARS(MM), RIMS(OM), and RSTARS(TM) systems.   It also provides the means to import RSTARS(MM) data to NSIPS by means of a floppy diskette.  You must have access to system reports to perform these transfers.  The various applications are listed below.

To Export from NSIPS to RSTARS(MM), RIMS(OM), and RSTARS(TM)

For NSIPS to RSTARS(MM)

	Navigate:

	
	Go  ► RSTARS Interfaces    

	
	       THEN

	
	Use ► NSIPS to RSTARS(MM) 
	► Add

	
	
	     OR

	
	
	► Update/Display
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For NSIPS to RIMS(OM)

	Navigate:

	
	Go  ► RSTARS Interfaces    

	
	       THEN

	
	Use ► NSIPS to RIMS(OM)
	► Add

	
	
	     OR

	
	
	► Update/Display


For NSIPS to RSTARS(TM)


	Navigate:

	
	Go  ► RSTARS Interfaces    

	
	       THEN

	
	Use ► NSIPS to RSTARS(TM)
	► Add

	
	
	     OR

	
	
	► Update/Display


	Follow these steps.

	1
	Run the report.

	2.
	Insert diskette into your A: drive.

	3
	Select Export from the Report Status Monitor/Print panel.

	4
	The Send to RSTARS window will display.

	5
	Press <Enter> to export the files to the diskette.




To Import from RSTARS(MM) to NSIPS

	Navigate:

	
	Go  ► RSTARS Interfaces    

	
	       THEN

	
	Use ► RSTARS(MM) to NSIPS 
	► Add

	
	
	     OR

	
	
	► Update/Display


	Follow these steps.

	1
	Insert diskette into your A: drive.

	2
	Select Import from the RSTARS panel.

	3
	The NSIPS to RSTARS window will display.

	4
	Press <Enter> to import the files.

	5
	Select File.

	6
	Select Run.
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To View, Print, or E-mail these Reports

See Process Scheduler and Report Status Monitor in this Alphabetical Listings of this Quick Reference Guide.
Access the Signature Authority panel to add signature authority to existing NSIPS accounts or to modify or remove signature authority for those accounts previously authorized.

To Add Signature Authority to existing accounts

	Navigate:

	
	Go  ► Forms/Sub Docs  ► Setup  ► Signature Authority – Add


	1
	Enter SSN or name (last, first) in the dialog box.

NOTE:  Simply selecting OK here will produce a list of all NSIPS accounts.

	These fields will be pre-filled based on the SSN or name initially entered for the transaction:  Rank/Rate, Grade, Command, and Support UIC.

	2a
	PPSUIC – Click to derive the member's Support UIC for active accounts.

	2b
	Reserve Center – Click to derive the member's Support UIC for reserve accounts.

	3
	Title – Enter the title of the member.

	4
	Typed Signature – Enter the first and last name of the member.

	5a
	Pay Indicator – Check to add Signature Authority for pay documents.

	5b
	Personnel Indicator – Check to add Signature Authority for personnel documents.

	5c
	Report Indicator – Check to add Signature Authority for reports.

	5d
	CO Indicator – This box is pre-filled based on the SSN or name initially entered for this transaction.  It indicates Commanding Officer signature authority and can only be changed via the Unit Administration panel.

	6
	Delete Record box – Used to delete a record (see Delete Signature Authority).



To Modify Signature Authority

	Navigate:

	
	Go  ► Forms/Sub Docs  ► Setup  ► Signature Authority – Mod/Del


	1
	Highlight Signature Authority – Mod/Del.   Enter SSN or name (last, first).

NOTE:  Simply selecting OK here will produce a list of all NSIPS accounts that have Signature Authority.  You can choose the NSIPS account you’re looking for here instead of entering SSN or name.  

	2
	Check or uncheck the appropriate box(es) to add or delete signature authority by document type—pay documents, personnel documents, or reports—(see 5a – 5c on the illustration).

	
	NOTE:  Make sure the Delete Record box is unchecked. 


To Delete Signature Authority

	Navigate:

	
	Go  ► Forms/Sub Docs  ► Setup  ► Signature Authority – Mod/Del


	1
	Enter SSN or name (last, first).

NOTE:  Simply selecting OK here will produce a list of all NSIPS accounts that have Signature Authority.  You can choose the NSIPS account you’re looking for here instead of entering SSN or name.

	2
	Check the Delete Record box (see 6 on the illustration).  

	
	NOTE:  The record cannot be deleted if the CO Indicator box is checked.  


Use Standard and System Reports to assist in tracking documents that affect pay and personnel movements and provide statistics for command histories.  These Prestaged reports require minimal information input from you for processing.

The NSIPS Help System provides a complete list of available Standard and System Reports.  Included in the Help System are the criteria used in the records selected, the sequence of the records selected, and the layout of each report.  The Help System’s Reports Troubleshooting section provides tips on printer setup, Process Scheduler issues, and procedures for re-formatting Crystal Reports.

Standard and System Reports are broken down to meet the needs of both active and reserve units.  Your User Profile determines whether active or reserve reports are available to you.

Processing a Standard/System Report involves generating the report, scheduling it using the Process Scheduler panel, and viewing or printing it using the Report Status Monitor/Print panel.  You can also e-mail the report.
You must first get your System Administrator to grant you access to create (generate) and schedule System/Standard Reports.

To Generate Standard/System Reports

	Navigate:

	
	Go  ► Standard Reports  ► Personnel Reports  ► Use


	In this example, a new Address List is generated using a Standard Report.

	Follow these steps.

	1
	Select Address List.

	2
	Use Add to generate a new report.

	3
	Identify your new report by Run Control ID, consisting of a maximum of 10 alphanumeric characters with no spaces; it is similar to a filename.

Enter Run Control ID (when using Add).  (When using Update/Display to use previously generated reports, select a Run Control ID from a list of all previously generated reports). 

	4
	Select OK.

	5
	An Address List panel displays where you can add additional data for your report. 

	6
	Enter the UIC for the report and press <Tab>.

	7
	Use Selection Criteria to identify UIC(s) to be included on your report.  Select UIC(s) by clicking the Select check box.

The Select All/De-Select All push buttons are helpful when the servicing command has multiple UICs.

	8
	Choose Select Option to indicate the way you want your report separated.  In this example, By UIC/Dept/Div is selected.


	9
	Generate your report by selecting the Run icon (the first stop light on the Toolbar).  

	10
	The Process Scheduler Request panel will display.  Schedule your report using the Process Scheduler Request panel.  See Process Scheduler in this Alphabetical Listings section of this Quick Reference Guide. 



	11
	Select the Server radio button and PSNT in the Server drop-down list.

	12
	Select OK.

	13
	Select the Red X icon on the Toolbar.

	14
	Navigate:
Go  ► Report Status Monitor/Print
THEN

Use  ► Select Report Status Monitor/Print  ► Report Status Monitor


	15
	You will now be able to view/print your report using the Report Status Monitor/Print panel.  Detailed instructions for the Report Status Monitor Print panel are shown in this Alphabetical Listings section of this Quick Reference Guide.
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