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The NSIPS Help System is an InfoBase that reflects the current business processes for reporting Navy (both active duty and reserve personnel) pay and personnel actions.

This Help System can be accessed while in the NSIPS application or outside of NSIPS as a User Manual.

A copy of the Help System can also be placed on your Desktop so you can personalize it using highlighters, bookmarks, and notes.
Every word in NSIPS’ InfoBase is a searchable item, and any piece of information can be found in an instant using the InfoBase’s powerful search engine.  The links in the NSIPS InfoBase allow you to “jump” to different topics, eliminating the need to scroll through large volumes of text to find what you need.  You simply look for key words that link to various areas within the InfoBase.

The software package Folio Views was used to create the NSIPS Help System InfoBase.  You will use Folio Views panels in accessing Help.

In this section, we will tell you How to Access NSIPS Help by three different methods. 

The most common way to access NSIPS Help is by using the <F1> key while performing an NSIPS transaction.
To Access the Help System while in NSIPS using the <F1> key

	Follow these steps.

	1
	While in an NSIPS panel performing a transaction, press the <F1> key.  Remember, you must be completely into the transaction.

	2
	The NSIPS Help System will open at the topic of the transaction that you are performing.

	
	A Dependency Data transaction is being performed in this example.
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To Access the Help System while outside of NSIPS
	Follow these steps.

	1
	Click your Windows Start button.

	2
	Highlight Programs, highlight PeopleSoft 7, and click PeopleBooks.  You will see a list of PeopleSoft applications.

	3
	Click Using PeopleBooks.  

	4
	Then click File, Open (or the Toolbar folder icon).  Make sure that the psbooks folder appears at Look in: 

	5
	Locate the Training folder or training.nfo file (depending on the way your system was set up) and Open by either double-clicking or highlighting and choosing Open.  You are now in the NSIPS Help System.




To Access the Help System while in NSIPS from the Help Menu
	Follow these steps.

	1
	While performing a transaction in NSIPS, click Help on the Menu Bar.

	2
	Highlight PeopleTools PeopleBook.

	3
	The Folio Views panel will appear.

	4
	Then click File, Open (or the Toolbar folder icon).  Make sure that the psbooks folder appears at Look in: 

	5
	Locate the Training folder or training.nfo file (depending on the way your system was set up) and Open by either double-clicking or highlighting and choosing Open.  You are now in the NSIPS Help System.

	6
	You can now select the subject you need help

on from the Table of Contents. 

	
	A Dependency Data transaction is being

performed in this example.
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Beginning on the next page is a description of the NSIPS Help System and step-by-step instructions on how to use this useful tool.
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The best way to view the Help System is to use the Browse view by selecting the Browse tab. 
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