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Use Losses to create Activity Losses, Admin Losses, Casualty Losses, Mass Losses, Strength Losses, and RTC Multiple Losses and to cancel or correct Loss transactions.
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Use Activity Loss to report active duty officer and enlisted personnel:

	Detachments from a command/activity as a result of Permanent Change of Station (PCS) orders and Temporary Additional Duty (TAD).  

	Detachments from their duty station while awaiting results of Physical - Evaluation Board Proceeding (PEBP).

	Detachments from his/her home of selection to the duty station when the PEBP finds them fit for duty.
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To Complete an Activity Loss
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Navigate:

	
	Go  ► Losses  ► Activity Loss

	
	       THEN

	
	Use 
	► Activity Loss - Create  

	
	
	     OR

	
	                                                                  
	► Activity Loss -  Pending
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	In this example, an Activity Loss is created.

	Follow these steps.
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1
	Enter the SSN of the individual that you are transferring.

	2
	Complete the Activity Loss panel.
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	3
	Click the Save icon to forward to the appropriate supervisor via workflow.
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4
	If you need to retrieve the Activity Loss transaction, at anytime until released by the supervisor, select Activity Loss - Pending (vs. Create).
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Use Admin Loss to report the administrative loss of an individual from active duty.  This process normally applies to members who are in an administrative leave, appellate leave, awaiting orders, or other administrative status pending final separation disposition.

Use Casualty Loss to report:

	Navy personnel on active duty classified as missing.

	The death of Navy reserve personnel.

	NOTE:  To report the death of an active member, refer to MILPERSMAN Article 1770.
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Use Group TAD Loss to transfer multiple personnel (more than one) for Temporary Additional Duty (TAD).  The maximum number of records that can be selected for processing will vary depending on each system's capability.  Enter the UIC that the members are Reporting To and then enter the UIC that the members are Transferring From.  [image: image22.wmf] 

 

 

Those records that are held in a Duty Status Code (DSC) of 100 (present for active duty) for the selected UIC will be retrieved.

You may select or de-select records retrieved for processing.  Once the records are approved and saved, a Group Number will be assigned.  That Group Number is used when members are gained using the Mass TAD Gain process.  The Mass TAD Loss 2 panel is used to select the individuals.

Use Mass Loss to transfer multiple personnel (more than one) for Permanent Change of Station (PCS).  The maximum number of records that can be selected for processing will vary depending on each system's capability.  Enter the UIC from which the personnel are transferring and those records that are held in Duty Status Code (DSC) 100 (present for active duty) will be retrieved when you press the Get Records push button. 

You may then select or de-select records as appropriate using this panel.

To Complete a Strength Loss
	Navigate:

	
	Go  ► Losses  ► Strength Loss

	
	       THEN

	
	Use 
	► Strength Loss - Create  

	
	
	     OR

	
	                                                                  
	► Strength Loss -  Pending


	In this example, a Strength Loss is created.

	The Update/Display-Strength Loss-Create box will display.

	Follow these steps.

	1
	Enter the SSN of the individual that you are separating.

	2
	The Strength Loss Create panel will display with three panels from which to choose:  Strength Loss 1, Strength Loss 2, and Address.

	3
	Complete the transaction by referencing the NSIPS Help System,

Strength Loss.


	HELPFUL HINTS (HH)

	1
	When attempting to perform an Activity Gain on a member who has not had an Activity Loss done, the loss must first be done if the member's losing command is within the PPSUIC of the gaining command.  If the member's losing command is not within the PPSUIC of the gaining command, an ALL NSIPS Member Request may be done, followed by the Activity Gain without doing an Activity Loss first.


Use RTC Multiple Losses to transfer multiple personnel (more than one) for either Duty Under Instruction (DUINS) or Temporary Duty Under Instruction (TEMDUINS).  The maximum number of records that can be selected for processing will vary depending on each system's capability.  Select the desired Company Number for processing and those members who are held in that company with a Duty Status Code (DSC) of 100 (present for active duty) will be retrieved.  Then select or de-select records as appropriate.

To Cancel or Correct Losses see Corrections/Cancellations in this Alphabetical Listings section of this Quick Reference Guide.

	HELPFUL HINTS (HH)  continued.

	2
	When entering SSN, the system allows for entry of a partial SSN resulting in a list of SSN matches from which you can choose.

	3
	On Pending transactions, if you leave the SSN field blank, all Activity Loss transactions created but not yet released by the supervisor will be available for your selection.  NOTE:  This applies to all workflow transactions, not just Activity Losses.

	4
	A valid address must be entered on the Address panel for the Strength Loss transaction.  NSIPS has a built-in system to ensure the first three digits of the zip code correctly match the State’s zip code.


Use the Message Status Inquiry feature to track transactions previously sent to the Corporate Systems.

	Navigate:

	
	Go  ► Message Status Inquiry  ► Inquire  


	You can conduct an inquiry by supplying one of three identifiers

	· Message Status by Object ID – Enter the SSN or UIC of the transaction.  This is the Recommended Inquiry Method.

	· Message Status by Trans ID – Enter the NSIPS-generated transaction number.

	· Message Status by Operator – Enter the Operator ID of the individual who released the transaction.


Your results will display on the screen in a table.  You must scroll to view all of the columns.  This is an example of an inquiry by Operator.


	Message Status Inquiry Results Explanations

	Row Number
	Sequential number of displayed transactions. 

	Transaction ID
	NSIPS assigned number.

	Transaction Accounting Code ID
	Alphanumeric codes created by the Corporate Systems. To look up codes, see the NSIPS Help System, Transaction Accounting Codes/ Message Names Table.

	System Identification
	Corporate System receiving the transaction.

	Object ID
	SSN or UIC of the transaction.

	Message Status
	Transaction status.

	
	Pass 
	It passed Corporate edits and posted to the Master Record.

	
	Ack
	The Corporate System has acknowledged its receipt.

	
	Fail
	It failed to post to the Master Record.

	
	Blank
	It is waiting for feedback from the Corporate System.

	
	Interim
	It is pending feedback from one or more corporate entities, but has received positive feedback from a corporate entity.

	Message Create Date/Time
	Date and time the message was created.

	Message Feedback Date/Time
	Date and time the feedback was applied to the Master Record and downloaded to the local server.

	Command
	UIC where the member is attached.

	Error Code
	If Message Status is Fail, this field is populated with the corporate error code from all Corporate Systems, with the exception of RHS.

To look up codes, see the NSIPS Help System, OPINS and NES Error Code Tables.  If not available in the Help System, refer to the Corporate Systems’ manuals.

	Error Text
	Only populated with text from RHS.

	Operator ID
	Operator ID of the individual who released the transaction.


� EMBED Word.Picture.8  ���





HH #4





� EMBED Word.Picture.8  ���





HH #2





For a previously created transaction that has not been released by the supervisor.





For a new transaction.
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For a previously created transaction that has not been released by the supervisor.





For a new transaction.
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NSIPS Help ▰ Activity Loss�
�
▰ Casualty Loss


▰ Strength Loss


▰ Mass Changes
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