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Use to indicate member’s martial status.  Access the modal panels 

by selecting the Modify/Add Spouse pus

h button.  Information 

entered here includes the spouse’s name, birth date, date and place 

of marriage, citizenship, dependent or military spouse, address, next 

of kin, co

-

located, and command sponsored info.  

 

Spouse Panel

 

Summary Panel

 

Displays the summary of Dependency Data (Page 2) information.  

Entries made on other panels are reflected here.  
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Use to record if SGLI Beneficiary Designation is on file and the 

designation date.  Also use to record allocation of unpaid allowance, 

allotments, and death gratuity.

 

Emergency Data Panel

 

Use to record the name, relationship, 

and address of an emergency 

contact.  Access the modal panel by right

-

clicking in the Contact ID 

field and highlighting Modify/Add Emergency Contact.  Add 

information on Life Insurance, Will, and Valuable Papers by selecting 

the appropriate push button.

 

Beneficiaries

 Panel
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Remarks Panel

 

Use to select clauses that apply to the member.  Also use to 

document any additional information.  To select more than one 

clause, press 

<F7>

 or click the Insert Row icon.  Use the Scroll Bar 

on the far right to view selected clauses.
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The Corrections/Cancellations process is used to correct or cancel erroneous transactions transmitted to a Corporate System.  Use it to correct/cancel Gains and Losses for active duty enlisted and officer personnel.  Correct Strength Gains and Losses via Personal Data (see Personal Data in this Alphabetical Listings section of this Quick Reference Guide).  Remember to use the History panels (see Navigation in the Introduction of this Quick Reference Guide) to enter the data for transactions submitted by systems other than NSIPS so that NSIPS can correct that data.
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To Cancel a Transaction
Navigate:


Go  ► Losses  
► Correct/Cancel Losses


       THEN


Use 
► Cancel Loss - Create  



     OR


                                                                  
► Cancel Loss - Pending

In this example, an Activity Loss is canceled.

Follow these steps.

1
Cancel Loss Create:  Use to cancel a Loss that has been transmitted to the Corporate Systems.

2
Enter the SSN and click OK.


OR

3
Click OK for a list of all accounts that have had a Loss transmitted and choose from the list.

4
Cancel Loss Pending:  Use to modify or complete the loss transaction.  It’s only available if the Loss was not transmitted to the Corporate Systems.

5
Enter the SSN and click OK.


OR

6
Click OK for a list of all accounts with a pending Loss transaction and choose from the list.
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7
Check the Cancel check box.

8
You may add comments using the Comments push button.

9
Save the panel using the Save icon and the transaction will be forwarded through workflow.

[image: image14.wmf] 

Use to indicate member’s martial status.  Access the modal panels 

by selecting the Modify/Add Spouse pus

h button.  Information 

entered here includes the spouse’s name, birth date, date and place 

of marriage, citizenship, dependent or military spouse, address, next 

of kin, co

-

located, and command sponsored info.  

 

Spouse Panel

 

Summary Panel

 

Displays the summary of Dependency Data (Page 2) information.  

Entries made on other panels are reflected here.  

 

To Correct a Transaction
Navigate:


Go  ► Losses  ► Correct/Cancel Losses


       THEN


Use ► Correct Activity Loss                                                            

In this example, an Activity Loss is corrected.

Follow these steps.

1
Enter the SSN and click OK.


OR
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Use to record if SGLI Beneficiary Designation is on file and the 

designation date.  Also use to record allocation of unpaid allowance, 

allotments, and death gratuity.

 

Emergency Data Panel

 

Use to record the name, relationship, 

and address of an emergency 

contact.  Access the modal panel by right

-

clicking in the Contact ID 

field and highlighting Modify/Add Emergency Contact.  Add 

information on Life Insurance, Will, and Valuable Papers by selecting 

the appropriate push button.

 

Beneficiaries

 Panel

 

2
Click OK for a list of all accounts that have had a Loss transmitted to Corporate Systems and choose from the list.

3
Check the Correct check box and the Correct Selected Loss push button will become available.

4
Click the Correct Selected Loss push button to retrieve the Loss panel.
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Remarks Panel

 

Use to select clauses that apply to the member.  Also use to 

document any additional information.  To select more than one 

clause, press 

<F7>

 or click the Insert Row icon.  Use the Scroll Bar 

on the far right to view selected clauses.

 


5
After making your changes, click OK to save the panel, and the transaction will be forwarded through workflow.
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To Cancel an Activity or Strength Gain
Navigate:


Go  ► Gains  ► Correct/Cancel Gains


       THEN


Use                                                            
► Cancel Gain - Create



               OR



► Cancel Gain - Pending

Follow the steps for Canceling a Transaction.

To Correct an Activity Gain
Navigate:


Go  ► Gains  ► Correct/Cancel Gains


       THEN


Use                                                     
► Correct Activity Gain

Follow the steps for Correcting a Transaction.

HELPFUL HINT (HH)

1
The correct and cancel process also allows for the correction/cancellation of pay and allowances that have been transmitted to Corporate Systems for active duty enlisted and officer personnel.  The Pay Supervisor will have final approval authority.  This is Release 1.0 functionality.  This process should be done in UMIDS/DMO until NSIPS Release 1.0 is deployed to your site.
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Use the Dependency Data (Page 2) function to record changes to active and inactive Navy officer or enlisted person’s dependency information, parent information, emergency data, designated beneficiary information, and required remarks.

Navigate:


Go    ► Dependency Data  



                        THEN                                       


Use   ► Dependency Application/DOS                                                     


Seven panels make up Dependency Data.  Inside six of the seven panels (all but the Remarks panel) are embedded panels, called modal panels, which allow for the input of large amounts of data.  When data entry in the Dependency Data panels and their modal panels is completed, click the Save icon.  (See the NSIPS Help System for details on panel fields.)






HELPFUL HINTS (HH)

1
The Dependency Data panels can be accessed and updated by selecting the Dependency Data push button on the Misc Data panel while processing an Activity Gain.

2
The address of the Spouse and Dependents can be automatically updated if they are co-located with the member.  This is done when the Co-Located with member check box on the Address modal panel is checked.  The member’s address must be updated via Personnel Maintenance for the current address to display (see Personnel Maintenance in this Alphabetical Listings section of this Quick Reference Guide).

3
Dependency Data also contains a feature to determine if changes made impact the member’s Basic Allowance for Housing and provides the capability to produce the appropriate pay transaction.  This is Release 1.0 functionality.  This process should be done in UMIDS/DMO until NSIPS Release 1.0 is deployed to your site.

HELPFUL HINTS (continued)

4
Notice there is no workflow row, so when you save the transaction, it is readied for transmission.  Under Release 1.0 functionality, it will be a workflow item.

5
The format for entering a date is MM/DD/YYYY.  The format for name is last name, no space, first name, space, middle name or initial.

6
When saving, you will be asked if you would like to print a copy of  the Page 2.  Select Yes, select a signature authority from the drop-down list, and the document can be printed using the Report Status Monitor.

7
To print a Page 2 that was previously transmitted, use the Forms/SubDocs function and enter member’s SSN.

8
When you are finished entering data on a modal panel, you have three options:

· Selecting the OK push button applies the changes and takes you back to the Dependency Data panel in which you were working.

· Selecting the Cancel push button deletes the data you entered and takes you back to the Dependency Data panel in which you were working.

· Selecting the Apply push button applies the changes to the Dependency Data panel in which you are working and keeps you in that modal panel group.

9
If you click OK on a modal panel and then decide to cancel the rest of the process, the modal panel information that you entered does not get removed and rewritten with the original information.  You would need to go back to that modal panel and change it back to the original data yourself.

Corrections
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Child and/or Dependent Panel





Use to indicate the status (living, deceased, or unknown) of the�member’s parents.  Selecting the Modify/Add Father or Modify/Add Mother push button activates the modal panels used to add parent’s name, address, and dependent status.





Use to display information about the member’s children or other dependents.  To add information about a child and/or dependent,  right-click in the Dependent ID field and highlight Modify/Add Dependent.  This will activate the modal panels.  Some of the information entered here includes name, relationship, birth date, student, handicapped, and address of the child/dependent.  Use <F7> or click the Insert Row icon to insert a row for each additional dependent.  Use <F8> or click the Delete Row icon to delete the row of data that no longer applies.





Parents Panel
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Summary Panel







Spouse Panel











Displays the summary of Dependency Data (Page 2) information.  Entries made on other panels are reflected here.  







Use to indicate member’s martial status.  Access the modal panels by selecting the Modify/Add Spouse push button.  Information entered here includes the spouse’s name, birth date, date and place of marriage, citizenship, dependent or military spouse, address, next of kin, co-located, and command sponsored info.  
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Emergency Data Panel







Beneficiaries Panel







Use to record if SGLI Beneficiary Designation is on file and the designation date.  Also use to record allocation of unpaid allowance, allotments, and death gratuity.







Use to record the name, relationship, and address of an emergency contact.  Access the modal panel by right-clicking in the Contact ID field and highlighting Modify/Add Emergency Contact.  Add information on Life Insurance, Will, and Valuable Papers by selecting the appropriate push button.
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Remarks Panel







Use to select clauses that apply to the member.  Also use to document any additional information.  To select more than one clause, press <F7> or click the Insert Row icon.  Use the Scroll Bar on the far right to view selected clauses.
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